
 

 

 

February 9, 2026 
 

Dear Resident 
 

In an effort to assist you with reducing the risk of basement flooding and the reduction of household sewage treatment 
(septic) systems, Mayor Matthew J. Castelli and Middleburg Heights City Council created the Sewer, Septic, 
Waterproofing Assistance Grant (SSWAG).  The SSWAG was developed to provide Middleburg Heights homeowners 
with direct financial assistance for home improvement projects designed to reduce the risk of basement flooding or the 
replacement of septic systems.  Eligible projects include: the elimination of sanitary sewer cross connections; the 
replacement of sewer laterals; the lining of sewer laterals; the installation of backwater prevention devices; septic to 
sanitary conversions; septic system replacement; waterproofing; and other similar basement flooding protection measures 
approved by the City. 
 

The SSWAG will provide a reimbursement of 100% of the project cost, up to $3,000.00.  All owner-occupied single 
family residential dwellings qualify for this grant.  An application, W-9 (IRS Request for Taxpayer Identification Number 
and Certification), proof of residency, and proof of ownership are required, for application.  Once received the Department 
of Public Service will coordinate any required testing.  Please see the application process outline on page 5 of this packet 
for more details.  When the required testing has been completed and reviewed by the City Engineer, and the scope of 
work determined, your grant will be approved.  Once your project has been completed, please return the completed 
reimbursement requests along with your contractor’s itemized invoice, proof of payment, and a copy of the approved 
final inspection report. 
 

The City of Middleburg Heights is committed to helping reduce the chances of sanitary sewer backups and the 
improvement / elimination of household sewage treatment (septic) systems.  Please see the back of this letter for 
complete eligibility requirements, qualified projects, terms, and the application process. 
 

Please contact Jeffery Minch with the Middleburg Heights Department of Public Service at 440-234-2216 / 
jminch@middleburgheights.com with any questions you may have regarding this grant opportunity. 
 

Sincerely, 

     
Matthew J. Castelli,     James P. Herron 
Mayor       Director of Public Service 
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SEWER, SEPTIC, WATERPROOFING ASSISTANCE GRANT 

 
Eligibility Requirements 

• Owner occupied single family residential dwelling 
• Property may be a single-family house or condominium / townhouse / cluster homes where a 

homeowners association or other management organizations does not cover storm and sanitary 
sewer lateral maintenance 

• Homeowners must be current on city income taxes and property taxes 
• Any applicant’s dwelling connected to the public sewer system must agree to have their storm and / or 

sanitary sewer laterals snaked, dye tested, and televised by Cuyahoga County Department of Public 
Works (CCDPW) 

• Must agree to allow CCDPW to locate and/or install a test “T” / cleanout on storm and sanitary sewer 
laterals (if applicable) 

• Must agree to obtain all required City, CCDPW, and Cuyahoga County Board of Health (CCBoH) 
permits, approvals, and inspections 

• Homeowners are only eligible to receive this grant one time 
• Must obtain SSWAG approval PRIOR to the commencement of any work / project 

 
Eligible Projects 

• Elimination of sanitary sewer cross connections 
• Lining of sewer laterals 
• Installation of backwater prevention devices 
• Elimination of storm water infiltration to sanitary sewer 
• Repair / replacement of cracked / crushed sewer laterals 
• Septic System Replacement 
• Septic System to Sanitary Sewer Conversions 
• Waterproofing 
• Other similar basement “flooding” protection measures approved by the City 
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SEWER, SEPTIC, WATERPROOFING ASSISTANCE GRANT 

 
Terms 

• APPLICATIONS MUST BE APPROVED PRIOR TO THE COMMENCMENT OF ANY WORK OR 
PROJECT 

• SSWAG reimbursement not permitted for projects commenced or completed without prior approval 
• SSWAG is considered as taxable income 
• SSWAG is offered on a first come, first served basis until annual funding is expended 
• SSWAG is a one time reimbusement per homeowner of 100% of project cost up to a maximum of 

$3,000.00 
• Homeowners must be current on city income taxes and property taxes 
• Applications must be submitted with proof of ownership, proof of residency (utility bill matching owner’s 

name and address), and W-9 
• Incomplete applications will not be accepted 
• Applicant agrees to allow CCDPW to snake, dye test and televise sanitary and storm sewer laterals, if 

applicable 
• Reimbursement requests require submission of completed reimbursment form, of contractor’s itemized 

invoice, acceptable proof of payment (see list attached to reimbursement request), and an approved 
final inspection report from the City, CCDPW, and / or CCBoH (as applicable) 

• Reimbursement requests must be submitted within 15 days of final inspection 
• Reimbursement requests will only be paid by check to the applicant, as shown on the W-9 form 
• City’s commitment to grant reimbursement valid for 90 days from SSWAG approval 
• After 90 days, applicants will need to reapply and receive new approval prior to any work to be eligible 

for reimbursement 
• Prior to reimbursement, applicant aggrees that all illegal connections to public sewer systems must be 

disconnected, permanently rerouted to appropriate outlet, and / or any deficiencies identified by the 
City, CCDPW, or CCBoH be corrected 

• All contractors must hold current registration with the City, CCDPW, and / or CCBoH as required 
• All work must be completed in accordance with all applicable local and state building and utility codes 
• All projects require City, CCDPW, CCBoH permits, inspections, and approvals as required 
• City and CCDPW fees are waived, all other fees apply 
• Prior to digging contact the Ohio Utilities Protection Service (8-1-1 or 1-800-362-2764) 
• Applicant agrees to maintain any backwater prevention devices per manufacturer’s specifications 
• Applicant is responsible for removal and reinstallation of any backwater prevention devices prior to and 

after any maintenance conducted by CCDPW 
• City of Middleburg Heights is in no way liable for system failures, future claims related to unacceptable 

workmanship, any damage, or any other claims 
• Applicant understands that any work performed pursuant to this program does not guarantee the 

elimination of all risk of basement flooding  
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Middleburg Heights Department of Public Service 

15700 Bagley Road, Middleburg Heights, Ohio 44130 – (440) 234-2216 
 

SEWER, SEPTIC, WATERPROOFING ASSISTANCE GRANT 
Helpful Information 

 

Process 
APPLICATIONS MUST BE APPROVED PRIOR TO THE COMMENCMENT OF ANY WORK OR PROJECT 

 

• Complete SSWAG application 
• Return completed SSWAG application, W-9, proof of residency (utility bill matching owner’s name and 

address) and proof of ownership to the Middleburg Heights Department of Public Service 
• Middleburg Heights Department of Public Service authorizes sewer snaking, dye testing, and 

televising (if applicable) 
• Schedule your snaking, dye test and televising with the CCDPW (if applicable) 
• Notify the Middleburg Heights Department of Public Service when dye testing is complete 
• City Engineer, CCDPW, or CCBoH reviews applcation and any testing reports for proper / legal 

connection and other deficiencies 
• Obtain SSWAG approval from Middleburg Heights Department of Public Service 
• Obtain required permits from the City, CCDPW, and / or CCBoH for any and all work 
• Commence project 
• Obtain all required City, CCDPW, and / of CCBoH inspections 
• Complete project 
• Obtain an approved final inspection from the Middleburg Heights Building Department, CCDPW, and / 

or CCBoH (as applicable) 
• Submit reimbusement request, itemized invoice(s), acceptable proof of payment (see attached list), 

and approved final inspection report to the Middleburg Heights Department of Public Service within 
15 days of final inspection 

• Once reimbursement request has been approved, the City of Middleburg Heights will issue a check to 
the applicant within 14 days 

 

Phone Numbers and Addresses 
Middleburg Heights Department of Public Service Middleburg Heights Division of Building 
15700 Bagley Road      15700 Bagley Road 
Middleburg Heights, Ohio 44130    Middleburg Heights, Ohio 44130 
440-234-2216       440-234-2218 
www.middleburgheights.com/public-service/   www.middleburgheights.com/building/ 
service@middleburgheights.com    building@middleburgheights.com 
 

Middleburg Heights City Engineer    Cuyahoga County Department of Public Work 
Kim Kerber, The Mannik & Smith Group, Inc.  Sewer Maintenance and Service 
Mackay Engineering and Surveying    216-443-8201, weekdays until 4 p.m. 
7017 Pearl Road      cuyahogacounty.gov/publicworks 
Middleburg Heights, Ohio 44130     
440-886-4500       Cuyahoga County Boad of Health 
        Sewage System Maintenance 
        216-201-2001 

http://www.middleburgheights.com/public-service/
http://www.middleburgheights.com/building/
mailto:service@middleburgheights.com
mailto:building@middleburgheights.com
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Middleburg Heights Department of Public Service 

15700 Bagley Road, Middleburg Heights, Ohio 44130 – (440) 234-2216 
 

SEWER, SEPTIC, WATERPROOFING ASSISTANCE GRANT 
Application 

(RETURN THIS APPLICATION, W-9, ANY CODE VIOLATIONS, PROOF OF RESIDENCY & PROOF OF OWNERSHIP TO THE ABOVE ADDRESS) 
APPLICATIONS MUST BE APPROVED PRIOR TO THE COMMENCMENT OF ANY WORK OR PROJECT 

 

Project Type (select one) 
☐  Sanitary Sewer Backwater Prevention Device  /  ☐  Sanitary Sewer Cross Connections Elimination  / 
☐  Sanitary Sewer Lateral Replacement or Repair  /  ☐  Storm Sewer Lateral Replacement or Repair    / 
☐  Sanitary Sewer Lateral Lining  /  ☐  Storm Sewer Lateral Lining  /  ☐  Septic to Sanitary Conversion  / 

☐  Septic Replacement  /  ☐  Waterproofing  /  ☐  Other (description:__________________________________________) 
 

Property Owner Information 
First Name Last Name 

Address 

City 
MIDDLEBURG HEIGHTS 

State 
OHIO 

Zip Code 
44130 

Phone Number Email Address 

 

Program Agreement 
Application is hereby submitted to participate in the City of Middleburg Heights Sanitary Sewer, Septic, Waterproofing Assistance Grant.  It 
is hereby specifically agreed that the signatories and their assignees shall comply with all codes and ordinances of the City of Middleburg 
Heights, Cuyahoga County, and the State of Ohio, and all the conditions contained in this application.  The applicant further agrees to cause 
all required inspections to be scheduled and obtain the necessary approval for the required inspections associated with this application. 
 

This application submittal is a public record pursuant to the provisions of the Ohio State Open Records Act and a legal document.  You are 
asked to furnish the information on this form to the best of your knowledge and ability.  Any information that is yet to be determined must be 
so noted and provided later to complete the process.  Purposely filing false or misleading information is a violation of state law and may be 
cause to void any grant.  If the requested information is not supplied, be aware that the application may be denied.  Additional information 
may be required to review and approve your application. 
 

By signing, the applicant affirms they are the owner of the property listed on this application, that they have read this entire application, and 
agree the City is in no way liable for system failures, future claims related to unacceptable workmanship, or any damage resulting from sanitary 
sewer backup or flooding, or claims of any nature regarding the work of the contractor.  The applicant hereby releases the City from any and 
all claims and agrees to comply with all provisions herein. 
 
                
Owner Signature       Date 

 

Office Use Only – Application Checklist Notes 
Owner Occupied Residential Dwelling ☐  Yes  /  ☐  No  
Proof of Ownership / Residency ☐  Yes  /  ☐  No Attach to application 
Completed W-9 Returned ☐  Yes  /  ☐  No Attach to application 
Dye Test / Televising Results Approved by City Engineer ☐  Yes  /  ☐  No Attach comments to application 
Previous Application ☐  Yes  /  ☐  No  
Application Approval (City Signature) Date of Approval 



 

8 
 

 



 

9 
 

 



 

10 
 

 



 

11 
 

 



 

12 
 

 



 

13 
 

 



 

14 
 

THIS PAGE INTENTIONALLY LEFT BLANK 
   



 

15 
 

 
Middleburg Heights Department of Public Service 

15700 Bagley Road, Middleburg Heights, Ohio 44130 – (440) 234-2216 
 

SEWER, SEPTIC, WATERPROOFING ASSISTANCE GRANT 
 

Reimbursement Request 
Submit this form upon completion of work and within 90 days of grant approval 

 

Payment Information (check must be made payable to grant applicant listed on IRS W-9) 
First Name Last Name 

Address 

Phone Number Email Address 

Mailing Information (☐  same as above) 
First Name Last Name 

Address 

City State Zip Code 

Reimbursement Acknowledgement 
As the recipient of a Middleburg Heights Sanitary Sewer, Septic, Waterproofing Assistance Grant, I hearby submit a copy of the contractor’s 
invoice and proof of payment for all work completed as part of this grant program.  To the best of my knowledge all work has been 
completed, paid for, and has passed its final inspection.  I understand and agree that my reimbursement will be mailed to my address once 
approved by the City and that the City of Middleburg Heights is in no way liable for system failures, future claims related to unacceptable 
workmanship, or any damage resulting from sanitary sewer backup or flooding, or any claims of any nature regarding the work of the 
contractor. 
 
                
Owner Signature      Date 

 

Office Use Only – Reimbursement Checklist 
Prior Grant Approval ☐  Yes  /  ☐  No 
Verification of Recipient’s Name ☐  Yes  /  ☐  No 
Verification of Mailing Address ☐  Yes  /  ☐  No 
Contractor Itemized Invoice ☐  Yes  /  ☐  No 
Acceptable Proof of Payment (see attached list) ☐  Yes  /  ☐  No 
Approved Final Inspection Report ☐  Yes  /  ☐  No 
P.O. Submission ☐  Yes  /  ☐  No 
Total Project Cost $ 
Total Reimbursement ($3,000.00 maximum) $ 
Employee Initials Date 
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Middleburg Heights Department of Public Service 

15700 Bagley Road, Middleburg Heights, Ohio 44130 – (440) 234-2216 
 

SEWER, SEPTIC, WATERPROOFING ASSISTANCE GRANT 
Acceptable Proof of Payment 

 
All reimbursements requests regardless of payment method require: 
 
Itemized Invoice or Itemized Receipt must include: 

• Vendor name 
• Date 
• Description of goods/services 
• Total amount 

 
Additional Proof required by Payment Method: 
 
For Payments made by Check: 

• Cancelled check (front and back), or 
• Copy/image of the check plus bank statement showing the check cleared (with check number + 

amount) 
 
For Payments made by Cash: 
Signed, dated receipt/invoice from the contractor showing: 

• Amount 
• Payment Date 
• Description of goods/services 
• Marked “Paid in cash” or “Paid in Full”, or shows a $0 balance 
• Contractor name and signature 

 
For Payments made by Credit Card 

• Credit card statement showing the charge, and 
• Itemized merchant receipt or paid invoice 

 
For Payments made by Financing / Payment Plan 

• Copy of the financing agreement, and 
• Itemized merchant receipt or paid invoice showing payment made via financing 

 


