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City of Middleburg Heights, Ohio

Ordinance No. 2024-

Introduced by: Mayor Castelli

AN ORDINANCE

AMENDING CODIFIED SECTIONS: 111.02,111.03,121.01,121.02,

123.045,123.16,123.22,123.23, 127.01,127.13,129.13,131.08,

133.045, 133.08,135.02,135.04,135.05,135.06,135.07,135.11,135.12 ,

135.15,138.01,141.01,181.025, AND 181.04;

ESTABLISHING SECTIONS: 123.201,127.171,127.19, AND 127.20;

AND REPEALING SECTIONS: 121.03,121.05,121.06,121.07,123.07,

123.08,123.09,123.10,123.11,123.13,123.14,123.17,123.21,123.231,

130.01 through 130.04,135.03,135.10,138.04,139.17, AND 139.18.

WHEREAS, the Administration has undergone a thorough review of our existing
ordinances and determined it necessary to amend our current ordinances to

properly authorize existing positions, amend certain employment provisions,

and accurately reflect job duties/titles.

NOW, THEREFORE, BE IT ORDAINED BY THE COUNCIL OF THE CITY OF

MIDDLEBURG HEIGHTS, CUYAHOGA COUNTY, STATE OF OHIO;

Section 1.

follows:

That Section 111.02 "Clerk of Council" shall be amended as

111.02 CLERK OF COUNCIL.

(a) The Clerk of Council shall have the custody of the records of the City, shall keep
an accurate and complete journal of all the proceedings of Council and shall perform
such other duties as Council may require from time to time. The work week for the

Clerk rtl Council shtill consmt ot thnly-seven end oLLe-hHlI hoin^

[Ord. 1964-14. Passed 1-2-64.)
(b) The duties and responsibilities of the office of Clerk of Council are as

hereinafter enumerated, except that Council reserves the right to add additional
duties and responsibilities from time to time as it deems necessary.

(1) Meetings. Attend caucus, special and regular meetings of Council;

(2) Agenda. Prepare meeting agendas with the Administrative Assistant to the
Clerk of Council;

(3) Minutes. Prepare minutes of all meetings when in attendance;

(4) Legislation. Make copies of and distribute legislation;
Review legislation prior to distribution;

Assign numbers to legislation at special or regular meetings;

Have legislation properly executed by the Mayor, the President of Council and the

Clerk of Council after the same has been passed;



Certify, as true, copies of legislation and the date of posting of the same on the bulletin
board, for required distribution, and post such legislation, for a permanent record, in
books filed in his or her office;

(5) Public hearings. Prepare legal notices, advertise for public hearings and mail
out such notices to all persons, as required;

(6) Bids. Prepare legal notices, advertise for bidding and mail out such notices to
all companies as an invitation for them to bid;

Receive such bids and be present at the opening of such bids;

Prepare a tally on such bids;

Prepare follow up letters for non-bidders;

(7) Communications. Prepare and mail out all necessary official communications
as instructed;

Prepare official letters and memoranda for Councilmen;

Investigate items requested by Council;

(8] Easements. Insure that easement files are properly maintained;
(9] Deeds. Insure that deed files are properly maintained;

(10) Research. Research minutes, files and old legislation for Council members,
as necessary to the performance of their offices;

(11) Liquor permits. Report applications from the Ohio Department of Liquor
Control to Council for permits in the City; have the applicant investigated by the Police
Division; submit an inquiry to the secretary of State as to the names of officers of the

corporation; submit an inquiry to the State Tax Department as to the name of the
statutory agent and follow up action of Council to the Department of Liquor Control;

(12) Court. Appear in court with papers when subpoenaed;
(13) Election Board. Appear at the Election Board when necessary to certify

petitions, etc.;

(14) Transcripts. Assist the Law Director in preparing transcripts;

(15) Provide for purchase. Provide copies of the Codified Ordinances of the City,

the Zoning Code and the Zoning Map for purchase;

Sell copies of legislation and Zoning Codes and reproduce individual copies of
legislation on the copy machine;

(16) Distribution of materials. Distribute copies of the Codified Ordinances,
supplemental Zoning Codes and updated sections of the Codified Ordinances to the
Mayor, Council, department heads, the Police Division and members of boards and
commissions;

(17) Improvement notifications. Notify residents relative to estimated and final

assessments in connection with improvements; and

(18) Custodian of records. Be the sole custodian of all records in his or her office.

(Ord. 1982-137. Passed 10-26-82.)

That Section 111.03 “Secretary to the Clerk of Council” shall beSection 2.

amended as follows:

111.03 ADMINISTRATIVE ASSlSTANTgE444-E'i;AR4' TO THE CLERK OF COUNCIL.

There is hereby established a full-time position of Administrative Assistant

.^fc+Vr”r-y to the Clerk of Council. Appointment to or removal from such position shall
be by motion of Council, requiring the affirmative vote of a majority of Council. The
Administrative Assislanl Seer-etarv shall perform such duties as the Clerk or Council



may require or designate from time to time. During the absence or disability of the
Clerk, the Adtnini.sti'ativo Assistant Secretary shall perform the duties of the Clerk. All

duties shall be performed under the supervision of the Clerk

(Ord. 1987-80. Passed 9-8-87.)

That Section 121.01 "Mayor's Secretary" shall be amended asSection 3.

follows:

121.01 ASSISTANT TO TllH N1A\’0RMAY(-)1T^ SECRETARY.

There is hereby created the position of Assistant to the MavorMavor's Secretary, who

shall be appointed by the Mayor and serve at his pleasure and whose duties shall be

prescribed by the Mayor.
(Ord. 1969-53. Passed 5-27-69.)

Section 4.

be amended as follows:

That Section 121.02 "Part-time General Office Secretaries" shall

121.02 PART-TIME GENERAL OFFICE SECRETARIES/RECEPTIONISTS.

The positions of twe part-time general office secretaries/recept ionists are hereby

established for the purpose of rendering secretarial and clerical services to the

various departments of the City as required by such departments and as determined

by the Mayor. Such employees will be appointed by the Mayor and shall serve at his

pleasure.
(Ord. 1977-121. Passed 8-23-77.)

Section 5.

"Temporary Replacement Office Clerk", Section 121.06 "Custodian", and

Section 121.07 "Government/Law Intern" shall be repealed.

That Section 121.03 "Administrative Secretary", Section 121.05

That Section 123.045 "Composition of Department" shall beSection 6.

amended as follows:

123.045 COMPOSITION OF DEPARTMENT,

(a) The Department of Public Service shall consist ofthe Director of Public Service,

the Building Commissioner, Building iM^pecter-a-Hd-net-mof-e

lhan loi'ty SIX addilional lull-tanie persomiel as classified in subseclion (l>} hereof,
U)gelher with such seci'etarial; part-time or teinpeisary einpleyees as juay be pswaded

by Council from time to time.

- {b} In addu4en to those job dassibeatjons enumerated in subsection (at hereof, and

the following employees shall-beempleyed and classified as specified in the following
table, provided that there shall not be a greater number of employees employed in

any one classification than as specified in this section.

Classification (Job Title)
Administrative As.sistant-

Administrative Assistant Office Specialist
Secretary	

Superintendent

Maximum Number of Employees
4

3

4

1



Facility Maintenance Manager 1
Foreman

Temporary Part-time Streets/Scu lts I'l uicct Coordinator
Supervisor
Crew Leader

Bldg. Maintenance Specialist 2
Bldg. Maintenance Specialist 2 2
Landscape Specialist
Lead Mechanic

Mechanic

Equipment Operator

Service Specialist/Laborer

Seasonal/Summer Help
Part-Time

Custodians

Custodial^ Supervisor

(Ord. 1984-162. Passed 12-11-84; Ord. 1994-109. Passed 12-13-94; Ord. 1996-58.
Passed 6-25-96; Ord. 1999-21. Passed 3-23-99; Ord. 2000-23. Passed 3-14-00; Ord.
2000-93. Passed 9-26-00; Ord. 2001-53. Passed 6-12-01; Ord. 2001-110. Passed 11-

27-01; Ord. 2002-30. Passed 5-14-02; Ord. 2008-99. Passed 12-9-08; Ord. 2009-39.

Passed 5-12-09; Ord. 2015-33. Passed 5-12-15; Ord. 2023-4. Passed 1-10-23.]

[c] If, on the effective date of this section [Ordinance 1984-162, passed December
11, 1984], there are a greater number of full-time employees employed in any
classification than is authorized by division [b] of this section, then such persons

presently employed shall not be affected by such limitation. If and when the number
of such persons employed within a classification is reduced to the maximum number
of employees authorized by division [b] of this section, then such employee limit shall
not be exceeded unless authorized by the Administration and Council.

(Ord. 1984-162. Passed 12-11-84.]

1

1

2

1

4

1

4

8

13

4

12

6

7

1

That Section 123.07 "Superintendent, Foreman, and Mechanic",Section 7.

Section 123.08 "Other Employees: Physical Examination”, Section 123.09

"Clerical Office Employee", Section 123.10 Temporary Part-time Employees",
Section 123.11 "Secretaries", Section 123.13 "Benefits for Superintendent,

Foreman and Grounds Maintenance Supervisor", Section 123.14 "Janitors" shall

be repealed.

That Section 123.16 “Office Specialist for Building” shall be amendedSection 8.

as follows:

123.16 ADMINIS TRATIVE ASSISTANTOji^U^lj^^PECIALlST FOR BUILDING.

There is hereby established the-two (2) positions
Assistant for Building. Such employees shall be appointed by the Director-oTP-uhUe

Service Building Commissioner and shall serve at the DireetofCommi.ssionei's
pleasure. [Ord. 1995-63. Passed 6-13-95.]

iahst Administrative

That Section 123.17 “Secretary for Building” shall be repealed.Section 9.

That Section 123.201 shall be established to read as follows:Section 10.



123.201 PART-TIME BUILDING INSPECTORS

There is hereby established the positions of part-time Building Inspectors for the
inspection of building construction for comnli.uu e with applicable building codes.
Such employees shall be appointed by the Buildinp (Commissioner and shall serve at

the Commissioner's pleasure.

Section 11. That Section 123.21 “Animal Control Officer” shall be repealed.

Section 12. That Section 123.22

amended as follows:
Full-time Housing Manager" shall be

123.22 FULL-TIME HOUSING MANAGER,

(a] There is hereby established the full-time position of Housing Manager.

(b) Qualifications: The Housing Manager shall have a combination of education and

experience equivalent to graduation from a community college or technical school
with major course work in engineering or architecture. A four-year degree is highly
desirable. Considerable experience in housing code enforcement and inspections
work including supervisory experience is required. A valid Ohio Driver's License with

an acceptable driving record is required. Applicant must be physically able to access
all areas of a property and its structures,

(c) General Duties: Develops and implements housing and property maintenance
programs; responds to and investigates property maintenance complaints and interprets and
applies laws, regulations and policies.

(d) Appointing Authority: MnytH ’s Oi^We-B^eiitive AssistantBuildiim Commissioner.

(e) Salary Grade: 30. (Ord. 2014-18. Passed 4-8-14.)

Section 13.

amended as follows:

That Section 123.23 "Full-time Housing Inspector" shall be

123.23 FULL-TIME HOUSING INSPECTOR,

(a) There is hereby established thethe two f21 full-time positions of Housing
Inspector.

(b] Qualifications: The Housing Inspector shall have any combination of education

and experience equivalent to an Associates degree and experience in building
construction, real estate appraisal, building and/or housing related field. A current

certification as an ICC property maintenance and housing inspector is highly
desirable. A valid Ohio Driver's License with an acceptable driving record is required.
Applicant must be able to access all areas of a property and its structures.

(c) General Duties: Conduct property maintenance inspections; enforce housing
and related codes and ordinances; perform field inspections and re-inspections of
residential properties and facilities for compliance with housing code standards;
prepare notices of code violations for property owners not in compliance; propose
repair options to remedy violations.



[d) Appointing Authority: Office i-k-eei^Ove
Commissionei.

(e) Salary Grade: 25. (Ord. 2014-17. Passed 4-8-14.)

That Section 123.231 "Full-time Housing Inspector” shall beSection 14.

repealed.

That Section 127.01 Establishment; Juvenile Officer; Detective;Section 15.

Traffic Bureau shall be amended as follows:

127.01 ESTABLISHMENT; jUVENlLE DETECTIVE; TRAFFIC BUREAU,

(a) There is hereby established a Division of Police within the Department of Public
Safety, which Division shall be composed of one Chief of Police, one full-time Deputy
Chief/Lieutenant, four full-time Lieutenants, five full-time Sergeants and up to
twenty-three full-time Patrolmen. (Ord. 2003-65. Passed 9-9-03.)

{b}-44%e DirectoF of Public Salety-shall designate-notmo-re
ice, as juvenile Officers,-

be in juvenile Buneatn 4QFd-.-1981-88.T-a^ed4-9-RjH

e

(c) The Chief of Police shall designate not more than three members of the Division,
other than the Chief of Police, as Defectives:, the seniorT shall be-in

(Ord. 1986-48. Passed 4-22-86.)

(d) The Chief of PolicePirecloF shall designate not more than three members of the
Division, other than the Chief of Police, as members of the Traffic Bureau, the senior

of whom shall be in charge of the Bureau. (Ord. 1981-88. Passed 6-9-81.)

That Section 127.13 “Animal Warden" shall be amended asSection 16.

follows:

127.13 ANIMAL CONTROL OFFICERWARDEN.

shall-be

4S

iee -Chief w-4hsis- pleasure.Mayor ^ serve

designates shall determine the times during whleh the services of such employee are

required. The Animal Warden shall perform such duties as are necessary for-policing,
heneing-and di

dutieseeiuastentwith his-jeb aeat^directed by the Chiefef-Police or his designatesr

ethenand

as-pi^v4ded fenfFeni-thnehnal -VVan

te tnne by Gouncil In+tsuelj ;'inpleyee-shal4-f^tbe entitled-ie-any-fFifvgebenefits .such

aei-^atd- heiidaysrt)aid vacabensr

T-heA-nnnal Wainleffis-salany shati include and be in lieu of-any-pa^^menbidr the use of

suelt-employee's -pern

(1^ T

7hesphaibtatien-er--the like.

fa) The Animal Control Officei sliajl be appointed by the Chief of Police and shall
serve at the Chiefs pleasure.



(ii] It sIkiII lu' llu' iliily ()| lliL- .■\ii!iiial (..onti yl u|iiLyi. d\\[\ lir/slu* -sh.ill h<i\'t‘ IIil

aiullioril V, 11> i.'iih)i O’ t iuMciVv'S oj [he Slat!-' USi

I alallw In

iKvsliK k nr piuiil I \' u 11 ill 1} itu' i, nr pni'a.LL: liiiiils; however, .np pnlieeipi' oilier oltieei' ol
plus (hjy, .elKiip.eil willi llu! rissiuai.siliilily o| eiilomlUi the. prdiiiaiiees ot this Pity aiul
the lav\’s oflhis Slater, .shalj he- reliever] iif siicji resiit)nsihility.

nyi phe (atv oi Middlehure Heights

mip-nuiuiiiiL;, i):M,‘diiipr Uealnient aipd disciositioii nl animals.> n n s ! I

l.niit I'ol Otli; ei shall lie npovideu yppli a [saUKt’ ik'Sl.piiot mg his/tun,● \ n 11 m 1

,aul siu h nlhei iiiliinrm, w’hieles ,m!:i emiipment neeessar\' Ui eai ly n]it jiLs/ipL-i
(juljr s. Tlu' Amnial Pniilrnl Olikei is aiilhprizeti.U/pssiLe, on .a t(irni pi p\ ideri l)y tlie

a ulatinii ti; any pe.i'smi lonne hn; tipnp/liei: ill ilil i.n ypola.lipn.i)! tii.e Pndilied

iaiuT’S ol tiu' Pity, (.'onlaining a nolu'e U) ansuTi' tiLe t'h.i.rge against him m tiu'

iiert'a ^i!^ll,|-'ipn,[ .(.muit oj' M.idclIellUJii Heiphts .Kiavoi's Pourt wiljiin a leasmuihlt'

length ol pine allm' the ^illegi-d r iidatioii. The A.nJniaJ Pp.iitrol ()rficei; sikill riause tIu'

oi'igi.iial nflhe mitice to be filer} witli the Poin t, a duplieate e()p_ipto ht' hl!\d vyith tlie

irnord sr'r'lion of tliy [’(dice Heparlinenp anrj s.ludl reLajp adiipiieate copy in <i

mainlamr'rl hy him/lier, The ratal uni sjiajl ipdurle ]ierlinent jnj,onijaLi()ji aiirj sjiaji.he

su'oi 11 to as 1 ryriu.irerl liy the i’eiieral laws of the Stale in lespr-et Lp A nimpiainl
c harging ec.inpinission rd tju' oflr'nse alleged in the eitation to have been eomniitlerl.
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Section 17. That Section 127.171 “Part-time Animal Shelter Manager” shall be
established to read as follows:

i p 171 PA LPT● '1' IM1 ●; A Nd M /\ h s 11! ●; i; I t; K ivi A N /\ (d■; t^

(<ij TllPPP is imrr'hy esta.hlished the,pos!lj,on ot part-time .Anjiiiai Shehr'i' ivianagrar

P.) ilu' IPdii'r’ Hepaptmeiil. Siu h emnlo\'ec shall he ap[)oiiited h)' the Phiei oJ Pphpe to

ST I've iLl JnsilT hw; phsjsajre. The Ppliee .(lliird shaJl rieterniine the tinies rUiring win eh

the services of siie.h aii eii.ipPoyee is l erpiirerP

Section 18. That Section 127.19 “School Crossing Guards” shall be established to
read as follows:

.lZ7,ld SPllOOl, PROSSINP (dIAKDS

(dj idipro ip lter(;L)3' r'stahhsJier] the positions ot part-time SeJuipJ Pnissing (iuapds

ip t]te j’pItPh IH'part iiien.l, Sudj (anployees shall he apgKa’nted hv the PliielOl Poliee to

syrv.t; at hm (ir her pleasure. 'I'jie Poliee Phiei sliall determine the tpiies durjug which

the services c)l suc h empjciy.Pegi dl'V rerjiiired.

Section 19.

read as follows:

That Section 127.20 “Safety Town Instructor” shall be established to

i z7,zo .sai-t:tv town instkdptor

(‘i) ['.here IS Ju'i'e.liy r.'S(.nhl!she_rl the position of [)arl-Linie Salety Town Jpstnielor to

t[u! Poliee IH'jKH'tjnrniP Siu I] rMiipIpyry' shall he appointeri l)v l.he.Phiel ol Polier' to

serve ai [ns prlpei.plryisui ce liu: Police Piiiershall detennine the Lillies diinng which

the sei'viees pi siuii an eiiiployee is rerpujppd-



That Section 129.13 ‘^Administrative Assistant” shall be amended asSection 20.

follows:

129.13 ADMINISTRATIVE ASSISTANTS,

(a) There is hereby established the full-time position of Administrative Assistant in the
Fire Division. Such employee shall be appointed by the Fire Chief and shall serve at his or
her pleasure. Such

(Ord. 1996-48. Passed 6-11-96.)

shall work thirty seven and'OHe-halThours par-v.^k;

(B) I here is hereby established the part-time position of Administrative Assistant in the

Fire Division. Such employee shall be appointed by the Fire Chief and shall serve at his or
her pleasure.

That Chapter 130 “Office on Aging” shall be repealed.Section 21.

That Section 131.08 “Legal Secretary” shall be amended as follows:Section 22.

131.08 LEGAL SECRETARY.

There is hereby established the full-time position of Legal Secretary in the Law
Department. Such employee shall be appointed by the Law Director and shall serve
at his or her pleasure. Syeh-em-pJ
w'eeki

[Ord. 1996-47. Passed 6-11-96.)

F6 per

That Section 133.045 “Part-time Accounting Clerk” shall be amendedSection 23.

as follows:

133.045 PART-TIME ACCOUNTANTACCOUNTING CLERK.

The position of part-time AccountantAccountinp Clerk is hereby established in the
Department of Finance. Such employee shall be appointed by the Director of Finance
and shall serve at his or her pleasure. Such employee shall work part-time as
designated by the Director of Finance and be paid an hourly rate.

(Ord. 1981-85. Passed 6-9-81.)

That Section 133.08 “Computer Operator/Accountant” shall beSection 24.

amended as follows:

133.08 CGMP-UTER OPERATOR/ACCOUNTANT.

The position of full-time
time Accounting Clerk and Secretary, is hereby established in the Department of

Finance. Such employee shall be appointed by the Director of Finance and shall serve

at his or her pleasure. [Ord. 1994-114. Passed 12-13-94.)

formerly called the full-

Section 25. That Section 135.02 "Athletic Director" shall be amended as follows:

135.02 ATHLETIC SUPF

The poskt-hm-ef-hh-ht+me Athletie DIreetee Is-Th^ejs^ hereby established two [2]
1 .Q.sitions of Athletic Supervisoi. The Athletic SupervisorsDIeeetef shall be appointed
by the Recreation Director and shall serve at his or her pleasure. The duties of the



full-time Athletic Supervisors Director shall be to assist the Recreation Director in the

operation of the Recreation Department, and to organize and run all athletic
programs.

(Ord. 2007-1. Passed 1-9-07.)

Section 26. That Section 135.03 “Facilities Supervisor" shall be repealed.

Section 27. That Section 135.04 “Recreation Program Coordinator" shall be
amended as follows:

135.04 RECREATION PROGRAM MANAGERGQORDINATQR.

The position of Recreation Program ManagerCoordinator is hereby established. The
Program ManagerCoordinator shall be appointed by the Recreation Director and

serve at his or her pleasure. The duties of such employee shall include developing and
scheduling all recreational and social programs, classes and clinics inside the

Community Center, as well as other duties as assigned.and aiding in payroll.
(Ord. 2007-1. Passed 1-9-07.)

Section 28. That Section 135.05 “Aquatics Director" shall be amended as
follows:

135.05 AQUATICS SUPERVISORDIRECTOR.

The position of Aquatics SupervisorPirector is hereby established. The Aquatics
SupervisorDiroctor shall be appointed by the Recreation Director and serve at his or

her pleasure. The duties of such employee shall include scheduling of pool activities;
hiring and training of lifeguards and instructors; setting up and enforcing policies;
and maintaining pool equipment.

Section 29. That Section 135.06 “Building Supervisors" shall be amended as
follows:

135.06 BUILDING SUPERVISORS.

Two positioiis ofUiUed Uoilding rSuper-visor are The position of full-time Building

Supervisor is hereby established. The Building Supervisors shall be appointed by the
Recreation Director and serve at his or her pleasure. The duties of such employees
shall be varied as directed by the Recreation Director and shall include helping to
develop-boTdiog-pohoies and procedures; monitoring all areas of the building on a
regular basis; s«per\dsH>g-parl-tlme budding staff; handling disciplinary problems;
opening and closing the building as required; and being responsible for the setup and
breakdown of rental rooms.

[Ord. 2007-1. Passed 1-9-07.)

Section 30. That Section 135.07 “Administrative Assistant" shall be amended as

follows:

135.07 SALES AND EVLNTS MANAGERADMINISTRATIVE ASSISTANT.

The position of Sales and Events ManagerA-d-min-istrative A.^sistant is hereby

established. The Sales and Events ManagerAdmini.strative Assistam shall be
appointed by the Recreation Director and serve at his or her pleasure. The duties of

such employee shall be varied as directed by the Recreation Director and shall include



being responsible for the rental of Community Center rooms, classrooms inside the
Community Center and pavilions in the Park; staffing; and ftafet-flow front
desk operations: as well as other duties as assigned.nd being responsible for payroll.
(Ord. 2007-1. Passed 1-9-07.)

Section 31. That Section 135.10 "Mechanical Technician/Center Supervisor'
shall be repealed.

Section 32. That Section 135.11 "Day Front Desk Supervisor/Offic e Manager'
shall be amended as follows:

h:S AND EVENTS135.11 DAY FRONT DESK

SUPERVISOR.

Sales and EventsThe position of Day--Fr-eft^-Desk Supervisor/Office Manager-

Supervisor is hereby established. The Day Front Desk Suporvisor/Office-Managef
Sales and Eveni shall be appointed by the Recreation Director, serve at

his or her pleasure, and will report directly to the Recreation Director and the
Adminls^

.Swi

Sales and Events Managei. This position will be responsible
for supervision of Front Desk operations, rental and event duties, and Administrative
Office duties.

(Ord. 2007-1. Passed 1-9-07.)

Section 33. That Section 135.12 "Senior Community Services Coordinator" shall
be amended as follows:

135.12 SENIOR COMMUNITY SERVICES GDORm

The position of Senior Community Services

established. The Senior Community Services CoordinatorSupervisor shall be
appointed by the Recreation Director Mayer and serve at his or her pleasure. The

Senior Community Services CoordinatorSupervisor shall develop, implement, plan,
organize, evaluate, and coordinate classes, clinics, special events, and programs inside

and outside the Community Center for the benefit and enjoyment of the senior

population of Middleburg Heights. (Ord. 2009-9. Passed 3-24-09.)

TORSUPERVISOR.

rvisor is hereby

Section 34. That Section 135.15 "Part-time Employees" shall be established to
read as follows:

■ itions listed in this section, the Recreation Director may

hire part-time or seasonal employees when deemed necessary for the efficient
and effective operation of the Recreation Department.

Secretary of Planning Commission, Board ofSection 35.

Zoning and Building Appeals’^ shall be amended as follows:

That Section 138.01

138.01 ADMINISTRATIVE ASSISTANTSEDR-E-TADY OF PLANNING COMMISSION,

BOARD OF ZONING AND BUILDING APPEALS,

(a) There is hereby established the full-time position of Adniinislralive

AssistanlSeeretary to the Planning Commission, the Board of Zoning and Building
Appeals. Such Administrative AssistantSecretary shall be appointed by the Building



Commissioner^-reeter and serve at the pleasure of the Building
CommissionerDirector. The Building CommissionerDirector shall be responsible for

scheduling sick leave and vacation and certifying the number of hours worked.

(hj The hei-4'eKu y lo ihe I’ldHHUig (hn-HmissioH, Uie lioaril ef hikI HuikliHg

Appeals shall work-37.5 hours per week, Moiuiay through Friday ol eat-h week,

including time for evening mootings.
(Ord. 1992-122. Passed 11-10-92.)

(be] The duties of such Administrative AssistantSecretarv shall be to:

(1) Attend all of the regular and special meetings of the Planning Commission, the

Board of Zoning and Building Appeals.
(2) Prepare, circulate and publish all minutes of such meetings and all agenda,

notices, advertisements or other documents, letters, or papers required by the City

Charter, City ordinances or general law;
(3] Perform such other and further duties as are required by the City Charter or

as may be directed by the various Commissions and Boards; and

(4] Provide copies of the minutes of each Board or Commission to the Mayor,
Clerk of Council, Director of Law and Director of Public Service within 14 days of any

meetings and notify the above officials and the members of each such Board or

Commission of all regular and special meetings of such Board or Commission.

(Ord. 1976-61. Passed 5-25-76.)

Section 36.

Commission” shall be repealed.

That Section 138.04 "Part-time Secretary to Charter Review

Section 37. That Section 139.17 "Residency Requirement for Summer

Employees" shall be repealed.

Section 38. That Section 139.18 "Part-time Summer Secretary" shall be

repealed.

Section 39.

for Issuance of Building Permits” shall be amended as follows:

That Section 141.01 “Appointment; Duties; Compensation; Conditions

141.01 APPOINTMENT; DUTIES; COMPENSATION; CONDITIONS FOR ISSUANCE OF

BUILDING PERMITS,

(a) The Mayor may appoint or employ an architect to review the architectural

design of all structures for which a building permit is applied. The Architect shall

serve at the pleasure of the Mayor,
(b) The Architect shall serve as an architectural adviser to the Planning

Commission concerning a proposed structure’s exterior design, architecture and

aesthetic conformity to existing neighborhood structures.

(Ord. 1988-117. Passed 2-14-89.)

(c) The Architect shall be paid at a reasonablethe hourly rate as determined bv the
hyildiug ConiniissioiuT ami Finance Directorof seventv-five dollars ($75.00)
^OOh, and one lumdi ed dollars ($100.00) for 2007 and-therea-fte r and shall submit a

statement to the Building Commissioner and Finance Director monthly, identifying

the application to which each fee is charged. (Ord. 2006-37. Passed 6-13-06.)



(d) The Building Commissioner shall not issue any building permit until the
applicant therefor has paid the City the amount of money equal to the fee charged by
the City Architect for review of building plans,

(e) The Architect shall act as an advisor to the Planning Commission and shall not
be a voting member.

[Ord. 1988-117. Passed 2-14-89.)

That Section 181.025 “Mayor’s Court Secretary” shall be amended asSection 40.

follows:

181.025 DEPUTY COURT ADMlNlSTRATORMA¥QR^€OH41TSHCkH:TnAR¥.

There is hereby established the full-time position of Deputy Court
AdministralorMevw^-Geurt-Secretary. Such employee shall be appointed by the
Court Administrator and shall serve at his or her pleasure. The duties of such

employee shall be prescribed by the Mayor.
(Ord. 1994-111. Passed 12-13-94.)

That Section 181.04 “Mayor’s Court Magistrate” shall be amended asSection 41.

follows:

181.04 MAYOR'S COURT MAGISTRATES-

(a) There is hereby established the part-time position of Magistrates of the Mayor's

Court. The Magistrates shall perform the duties of a Mayor's Court Magistrate, as

defined by the Ohio Revised Code, and shall be qualified as required by State law.

(b) The Magistrates shall receive a reasonable rate of compensation.

(Ord. 1994-108. Passed 12-13-94.)

Section 42. That it is hereby found and determined that all formal actions of

this council concerning and relating to the passage of this ordinance were

adopted in an open meeting of this council, and that all deliberations of this

council and any of its committees that resulted in such formal actions were in

meetings open to the public, in compliance with all legal requirements
including chapter 107 of the Codified Ordinances and section 121.22 of Ohio
Revised Code.
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